
Save after each Section 

1) Go to Biosafety Protocols tab in Topaz. 

 

2) Click on Protocols at the top. Click Open Returned Protocols. 

 

3) Find your IBC protocol by clicking the 3 dots by protocol number and type in your IBC 
number. Click Filter. Click on your protocol to open. 

 



3) Go to Protocol Associates section, click on the  button and add personnel in this 
section.  

 

 

4) Search for person in the IBC protocol. Click on the triple dot button next to Last Name. 
Hover over Filter, Type in your last name. Click Filter. Click the name to add.  

 

 

 



5) Make sure to describe both Responsibilities and Comments for all personnel in Protocol 
Associates. Then add personnel in Personnel Biosafety Training and Supplemental Training 

the same way by clicking the button and searching name. Save after each Section. 

 

6) Click Save in the top left corner. 

7) To submit, save. Then click Submit, fill in User ID and Password. 


