
DATE: 

MEMORANDUM 

TO:  Institutional Biosafety Committee (IBC) 
  University of Hawaii 
 
FROM:      PI Signature_____________________ 
    
   
 
SUBJECT: Temporary Responsible Individual 
 
In accordance with the University of Hawaii Institutional Biosafety Committee Operating 
Policies and Procedures (Section IV-A), in the event of my leave of absence, I hereby 
designate _____________________ as the Temporary Responsible Individual who will 
assume the responsibilities relating to biosafety and biosecurity for IBC registration 
number/s __________________________________________________________.  
 
The above named is not a student (graduate or undergrad), is knowledgeable of the 
research activities associated with the listed protocol/s, is trained and familiar with the 
lab’s emergency procedures, and will be available to all students and staff engaged in 
research until my return from leave.  
 
In the event that both PI and designated responsible individual are both on leave, the 
responsibilities for biosafety and biosecurity will default to the PI’s 
Supervisor/Director/Chair/Dean. The PI’s Supervisor/Director/Chair/Dean has the 
authority to assign another responsible individual or temporarily stop work in the lab 
until my return. 

 

Temporary Responsible Individual: 

I agree to assume the responsibilities relating to the biosafety and biosecurity for the 
above PI and listed protocol/s for the duration of their leave of absence. I shall notify the 
PI in the event I am no longer able to serve as the Temporary Responsible Individual. 

 

Temp. Responsible Individual Signature___________________________ 

Temp. Responsible Individual Name______________________________ 

Contact information___________________________________________ 

 

PI’s Supervisor Signature____________________________________ 

PI’s Supervisor Name_______________________________________ 

Contact information_________________________________________ 
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